

[Agency name]


Tenant Vacating Notice  



(Tenant vacating before expiry of fixed term)
	I/We hereby give notice of my/our intention to vacate the following property 

	Address: ______________________________________________________________________________

	on the following date:   _______ /_______ /_______


I/We understand that this is breaking the Tenancy Agreement and acknowledge my/our responsibility for:

· paying rent until either a new tenant moves into the property and starts paying rent or until the Agreement expires (whichever happens first).

· paying O’Meara Property a letting fee equal to one week’s rent plus GST for finding a suitable replacement tenant.

· paying the landlord’s costs of the preparation of a new Tenancy Agreement, in the sum of $15.00 plus GST
	My/Our reason for vacating is:
	

	My/Our forwarding address will be:
	

	
	


I/We understand that you may want to show prospective tenants through the property.  Please arrange access for this purpose by contacting me/us on:
	Work:
	
	Home:
	

	Mobile:
	
	
	

	Email:
	
	
	

	Signed:
	
	Date:
	

	
	
	
	

	
	Tenant(s)
	
	

	Office Use Only

	Date notice received: ____/____/____

	Tenancy Agreement expiry date: ____/____/____

	Current outstanding water usage:
	$

	Rent owing to vacating date:
	$

	Total owing to vacating date:
	$

	Please note the above totals cannot be completed until a new tenant is found. If water usage is payable there will be a further invoice upon vacating.
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